Follow this guideline to set up GoToMeeting.

When you click on the
link to join, you may get
a screen like this one.
You will need to have the
app downloaded on your
computer to use. Other-
wise, you can call into the
meeting.

Once downloaded, you may
need to re-click the link to
join. You will then get a
screen that looks like this.
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Join your meeting using the GoToMeeting app.

Download the app

Open the downloaded file to install the app.
GoloMeeting starts automatically after installing.

Already have the app?

Use meeting ID: 533-157-181
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Join by Computer or Phone

Do you want o join calls on your computer or by phone?
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Computer Phone

Lonnect using s hesdset or Dial in on your phens or we can
your mic & speakers 4 callyou.

SAVE AND CONTINUE

| don't need sudic




Then, once you click computer,
your next screen will look like
this.

This is what your screen
will look like if your
computer does not have
a microphone or built-in
camera.
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Switch to chone

Choose Your Mic & Speakers

SAVE AND CONTINUE

| don't need audic

Tues conf call
Your Meeting has started.

Here's how you'll appear when you join.
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Angela Rzeszut

Try again Re-install App




This is what your screen
should look like if you have a
microphone and camera.

If you do not have a
microphone for your
computer, you can
click on settings on
top right corner of
screen (looks like a
flower). You will get
this screen. Just click
phone and you will
get information on
how to dial in.
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Your Meeting has started.

Here's how you'll appear when you join.
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Your Meeting has started.
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[C] Skip previaw next time

Tues conf call

Here's how you'll appear when you join.
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Long distance:
Access coder
533-157-181 #

Your audio PIN:
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Dial in now

+1 (646) 749-3122




You are now in the
meeting. You can click
on the microphone to

mute yourself or the el
Angela Rzeszut

camera to remove your
image. Only a presenter
will have the “screen”
button.

If for some reason, you
cannot see the title bar
at the top of your
screen, use your pointer
to click the very top of
your screen and drag
the screen down.

This is what you will

see if you click the
settings icon, This is
the same as the
settings from one of
the previous screens.
Webcam i
(Tue 3/
HP TrueVision HD &
COMPUTER PHOMNE i
1’:) Computer audio is on
Microphone
Microphone (Realtek High Definit.. & )
Speaker
Speaker/Headphone (Realtek Hig.. < @
Turn Off Computer Audio
Tip: Turn off computer audio if you're dialed in
one or ina room with other peaple
connected to audio,
& More T:? [
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This screen will come up when Angela Rzeszut (Org) Clax v
you click the chat icon. You .
- N [§
can type messages to every- Angiela Reeat ~Me(Grg) % =
one, the organizer, or the Chiis Eckeliainp i) T

presenter (if different).

This is what you will see
when you click the people
icon. It will list all attendees.
If you right-click your name,
you can change it.

Hi! How are you today?

MEETING ID: 533-157-181

«" Everyone
& ;
Organizer(s) Only I ~F Invite
Presenter Only
Angela Rzeszut (presenter, organizer) ﬁ Meeting is unlocked »
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o Talking: Angela Rzeszut View Everyone

This is what you should
see when everyone is
on the meeting. The
more people, the
smaller each view will
become.
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